






Revised November 2010

The Role and ResponsibiliTies of

 lawyeR RepResenTaTives

To The

ninTh CiRCuiT

JudiCial ConfeRenCe





LawyerOrientationManual--AGuideforLawyerRepresentatives 



LawyerOrientationManual--AGuideforLawyerRepresentatives 

LRCC Officers
From Left to Right:AndrewJacobs,Chair-Elect, District of Arizona;

DeborahK.Kristensen,Chair,District of Idaho;
andNancyKoppe,Vice-Chair, District of Nevada

 





LawyerOrientationManual--AGuideforLawyerRepresentatives 



2010-2011 Lawyer Representatives Coordinating Committee
*Debora K. Kristensen(Chair)
GivensPursley
P.O.Box2720
Boise,ID83702-5919
(208)388-1200(208)388-1300(fax)
e-mail:dkk@givenspursley.com

*Andrew Jacobs(Chair-Elect)
Snell&Wilmer,LLP
OneSouthChurchAvenue,Suite1500
Tucson,AZ85701-1630
(520)882-1207(520)884-1294(fax)
e-mail:ajacobs@swlaw.com

*Nancy Koppe (Vice Chair)
Asst.UnitedStatesAttorney
UnitedStatesAttorney'sOffice
333LasVegasBlvd.South,Suite5000
LasVegas,NV89101
(702)388-6301(702)388-6698(fax)
e-mail:nancy.j.koppe@usdoj.gov

ALASKA
*SaraGray(Chair,2011)
Asst.DistrictCounsel
CEPOA-OC
P.O.Box6898
ElmendorfAFB,AK99506-0898
(907)753-2532(907)753-2530(fax)
e-mail:sara.t.gray@usace.army.mil

ARIZONA
*MadeleineC.Wanslee(Chair,2011)
GustRosenfeld,P.L.C
OneWashington,Suite1600
Phoenix,Arizona85004-2553
(602)257-7430(602)254-4878(fax)
e-mail:mwanslee@gustlaw.com

*GeoffreyT.Cheshire(Co-Chair,2011)
AFPD/VisitingAttorneyAdvisor
AOUSCOfficeofDefenderServices
OneColumbusCircle,NE,Suite4-200
Washington,DC20544
(202)502-1143
e-mail:Geoff_Cheshire@ao.uscourts.gov

*JeffreySimons(Co-Chair)
Ryley,Carlock&Applewhite
OneNorthCentralAvenue,Suite1200
Phoenix,AZ85004
(602)258-7701(602)257-9582(fax)
e-mail:jsimmons@rcalaw.com

CENTRAL DISTRICT OF CALIF.
*DonHernandez(Co-Chair,2011)
Hernandez,Schaedel&OlsonLLP
2NorthLakeAvenue,Ste930
Pasadena,CA91101
(626)440-0022
e-mail:dhernandez@hernlaw.com

*EvanA.Jenness,Esq.(Co-Chair,2011)
MainStreetLawBuilding
2115MainStreet
SantaMonica,CA90405
(310)399-3259(310)392-9029(fax)
e-mail:evan@jennesslaw.com

EASTERN DISTRICT OF CALIF.
*CandiceL.Fields(Co-Chair,2011)
Kronick,Moskovitz,Tiedemann&Girard
400CapitolMall,27thfloor
Sacramento,CA95814
(916)321-4500(916)321-4555(fax)
e-mail:cfields@kmtg.com

*DouglasL.Gordon(Co-Chair,2011)
MilesSears&Eanni
2844FresnoStreet
Fresno,CA93721
(559)486-5200(559)486-5240(fax)
e-mail:dlgordon@mse-law.com

LawyerOrientationManual--AGuideforLawyerRepresentatives 



LawyerOrientationManual--AGuideforLawyerRepresentatives 

NORTHERN DISTRICT OF CALIF.
*KhaldounBaghdadi(Co-Chair,2012)
Walkup,Melodia,Kelly&Schoenberger
650CaliforniaStreet,26thFloor
SanFrancisco,CA94108
(415)981-7210(415)391-6965(fax)
e-mail:kbaghdadi@walkuplawoffice.com

*EdwinPrather(Co-Chair,2011)
LawOfficesofEdwinPrather
461BushStreet,Suite350
SanFrancisco,CA94108
(415)881-7774
e-mail:edwin@pratherlawoffices.com

SOUTHERN DISTRICT OF CALIF.
*MerylManeker(Co-Chair,2011)
Wilson,Petty,Kosmo,&TurnerLLP
550WestCSt.,Suite1050
SanDiego,CA92101-3532
(619)236-9600(619)236-9669(fax)
e-mail:mmaneker@wpkt.com

*NancyStagg(Co-Chair,2012)
Fish&RichardsonPC
12390ElCaminoReal
SanDiego,CA92130
(858)678-4735
e-mail:stagg@fr.com

GUAM
*RodneyJ.Jacob(Chair,2013)
Calvo&Clark,LLP
259MartyrStreet,Suite100
Hagatna,Guam96910
(671)646-9355(671)646-9403(fax)
e-mail:rjacob@calvoclark.com

HAWAII
*LynneT.T.Toyofuku(Co-Chair,2011)
MarrJones&Wang,LLP
PauahiTower
1003BishopStreet,Suite1500
Honolulu,HI96813
(808)566-5660
e-mail:ltoyofuku@marrjones.com

*JeffreyH.K.Sia(Co-Chair,2011)
AyabeChongNishimotoSia&Nakamura
1003BishopStreet,Suite2500
Honolulu,HI96813
(808)537-6119(808)526-3491(fax)
e-mail:Jeffrey.Sia@hawadvocate.com

IDAHO 
*AlanC.Stephens(Co-Chair,2011)
ThomsenStephensLawOffices
2635ChanningWay
IdahoFalls,Idaho
(208)522-1230
e-mail:alan@thomsenstephenslaw.com

*ThomasB.High,P.A.(Co-Chair,2012)
Benoit,Alexander,Harwood&HighLLP
126SecondAvenueNorth
P.O.Box366
TwinFalls,ID83303-0366
(208)733-5463(208)734-1438(fax)
e-mail:high@benoitlaw.com

MONTANA
*ScottGratton(Co-Chair,2011)
BrownLawFirm
315North24thStreet
P.O.Drawer849
Billings,MT59103-0849
(406)248-2611(406)248-3128(fax)
e-mail:sgratton@brownfirm.com

*DavidR.Paoli
Paoli,Latino&Kutzman,P.C.
257FrontStreet,SuiteA
Missoula,MT59802
e-mail:davidrp@aol.com

*RossP.Richardson(Co-Chair,2011)
Henningsen,Vucurovich&Richardson
116WestGraniteStreet
Butte,MT59701-0399
(406)723-3219(406)723-9534(fax)
e-mail:rossrichardson@qwestoffice.net



LawyerOrientationManual--AGuideforLawyerRepresentatives 

NEVADA
*BeauSterling(Co-Chair,2011)
SterlingLawLLC
228South4thStreet
LasVegas,NV89101
(702)583-3333
e-mail:bsterling@sterlinglaw.com

*PaulJ.Georgeson(Co-Chair,2011)
McDonaldCaranoWilsonLLP
100WestLibertyStreet,10thFloor
Reno,NV89501
(775)788-2000
e-mail:pgeorgeson@mcdonaldcarano.com

NORTHERN MARIANA ISLANDS
*SeanE.Frink(Chair,2010)
CarlsmithBall,LLP
IsaDrive,CapitolHill
P.O.Box5241
Saipan,MP96950
(670)322-3455(670)322-3368(fax)
e-mail:Sfrink@Carlsmith.com

OREGON
*P.Rebecca“Becky”Kamitsuka(Chair,2012)
U.S.DepartmentofJustice
WayneL.MorseCourthouse
405E8thAve.,Suite1100
Eugene,OR97401-2706
(541)465-6471(541)465-6335(fax)
e-mail:becky.kamitsuka@usdoj.gov

EASTERN DISTRICT OF WASH.
*BrendanMonohan(Co-Chair2011)
StokesLawrenceVelikanjeMoore&Shore
1433LakesideCourt,Suite100
Yakima,WA98902-7354
(509)853-3000(509)853-0060(fax)
e-mail:brendan.monahan@stokeslaw.com

*J.ChristopherLynch(Co-Chair2011)
GonzagaUniversitySchoolofLaw
721N.CincinnatiStreet
Spokane,WA99220-3528
(509)313-383
e-mail:clynch@lawschool.gonzaga.edu

WESTERN DISTRICT OF WASH.
*J.KirkhamJohns(Co-Chair,2011)
StaffordFreyCooper
3100TwoUnionSquare
601UnionStreet
Seattle,WA98101-1374
(206)667-8287
e-mail:kjohns@staffordfrey.com

*JanePearson(Co-Chair2011)
FosterPepperPLLC
1111ThirdAve.,Ste.3400
Seattle,WA98101-3299
(206)447-4400
e-mail:pearj@foster.com

ADVISORY BOARD LIAISON
*JanetL.Chubb(2011)
ArmstrongTeasdale
50WestLiberty,Suite950
Reno,NV89501
(775)784-3205(775)322-9049(fax)
e-mail:jchubb@armstrongteasdale.com

*HarveyI.Saferstein(2011)
Mintz,Levin,Cohn,Ferris,Glovsky&Popeo,
P.C.
2029CenturyParkEast,Suite1370
LosAngeles,CA90067
(310)586-3203(310)586-3202(fax)
e-mail:hsaferstein@mintz.com

APPELLATE LAWYER REPRESENTATIVES 
LIAISON
*BennettEvanCooper
Steptoe&JohnsonCollierCenter
201E.WashingtonSt.,Suite1600
Phoenix,AZ85004-2382
(602)257-5217(602)257-5299(fax)
e-mail:bcooper@steptoe.com



LawyerOrientationManual--AGuideforLawyerRepresentatives 

CONFERENCE EXECUTIVE COMMITTEE 
AT-LARGE MEMBERS
At-largemembersarealwayswelcometo
participateinLRCCconferencecallsandwill
receivenoticesofallLRCCactivities.Ifthey
haveaparticularexpertisethatcanbeutilized
inprogramdevelopment,theymaybecalled
upontoassist.

SamanthaC.Grant(2012)
Mitchell,Silberberg&KnuppLLP
11377W.OlympicBlvd.
LosAngeles,CA90064
(310)312-3283(310)231-8483(fax)
e-mail:scg@msk.com

JoaquinC.Arriola(2012)
C&AProfessionalBldg.
259MartyrSt.Suite201
Hagatna,GU96910
(671)477-9731(617)477-9734(fax)
e-mail:acalaw@teleguam.net

JudithH.Ramseyer(2011)
LawOfficesofJudithH.Ramseyer
2025FirstAvenue,Suite1130
Seattle,WA98121
(206)728-6872(206)260-6689(fax)
e-mail:judy@ramseyerlaw.com

LeonardB.Simon(2011)
CoughlinStoiaGellerRudmanandRobbins
655W.BroadwaySuite1900
SanDiego,CA92101
(619)338-4549(619)231-7423(fax)
e-mail:lens@csgrr.com

WilliamM.Symmes(2013)
Witherspoon,Kelley,Davenport&Toole
1100U.S.BankBuilding
44WestRiversideAvenue
Spokane,WA99201
(509)624-5265
e-mail:wms@wkdtlaw.com

BeckyWalkerJames,Esq(2013)
LawOfficesofBeckyWalkerJames
1990SouthBundyDrive,Suite705
LosAngeles,CA90025
(310)492-5104(310)492-5026(fax)
e-mail:becky@walkerjameslaw.com

CIRCUIT EXECUTIVE STAFF
*Renée S. Lorda
AssistantCircuitExecutive
ConferenceandEducation
OfficeoftheCircuitExecutive
P.O.Box193939
SanFrancisco,CA94119-3939
(415)355-8920(415)355-8901(fax)
e-mail:rlorda@ce9.uscourts.gov

AzizA Bledsoe
ConferenceandEducationAssistant
OfficeoftheCircuitExecutive
P.O.Box193939
SanFrancisco,CA94119-3939
(415)355-8977(415)355-8901(fax)
e-mail:abledsoe@ce9.uscourts.gov

Phyllis Riddell
OCEConferenceandMeetingCoordinator
OfficeoftheCircuitExecutive
P.O.Box193939
SanFrancisco,CA94119-3939
(415)355-8972(415)355-8901(fax)
e-mail:priddell@ce9.uscourts.gov

*Indicatestheseindividualswillbeincluded
inallLRCCconferencecallsunlessouroffice
isadvisedotherwise.



Ta b l e  o f  Co n T e n T s

Overview	 	 	 	 	 	 	 	 	 	 	 1
	 	
The	Structure	of	the	Ninth	Circuit	 	 	 	 	 	 	 2

Ninth	Circuit	Judicial	Conference	 	 	 	 	 	 	 4

List	of	Tables:	 	 	 	 	 	 	 	 	 			
	 Executive	Committee	Subcommittees	 	 	 	 	 5	
											
	 Typical	Conference	Agenda	 	 	 	 	 	 	 6
	 Duties	of	a	Lawyer	Representative	 	 	 	 						 	 10
	 Duties	of	a	District	Delegation	Chairperson	 	 				 	 11

Appendix	A:	Judicial	Council	Organization	Chart	 	 	 	 15

Appendix	B:	Court	of		Appeals	Committees	&	Task	Forces	 	 	 16

Appendix	C:	Judicial	Conference	Executive	Committee	Structure	 											17





LawyerOrientationManual--AGuideforLawyerRepresentatives 

CongratulationsonyourselectionasalawyerrepresentativefortheNinthCircuitJudicial
Conference.Overthenextthreeyears,youhaveanimportantroletoplaybydrawingon
yourexperienceasafederalpractitioner,andyourcontactswithinthefederalbar,toassist
thiscircuitinimprovingtheadministrationofjustice.

Thishandbookisprovidedtoguideyouinunderstanding:

 •ThestructureofthecourtsintheNinthCircuit.
 •TheorganizationoftheNinthCircuitJudicialConferenceandits
statutorypurposes.
 •Howthelawyerrepresentatives,judicialofficers,andcourtpersonnel
fromthevariousdistrictsworktogethertoachievethosepurposes.

Thefocusontheserious,businesssideoftheconferenceshouldnot,however,detractfrom
whatultimatelycanbethemostenjoyableaspectofyourtenure:theopportunitytomeet
andinteractonaninformalbasiswithjudgesandlawyersthroughoutthecircuit.Wehope
youfindthishandbookhelpful,andyourserviceasalawyerrepresentativerewarding.
           

oveRview

1



LawyerOrientationManual--AGuideforLawyerRepresentatives 

TheUnitedStatesCourtsfortheNinthCircuitconsistoftheUnitedStatesCourtofAppeals
fortheNinthCircuit,15UnitedStatesDistrictCourts,and13UnitedStatesBankruptcyCourts
intheninewesternstatesofAlaska,Arizona,California,Hawaii,Idaho,Montana,Nevada,
Oregon,Washington,andthetwoterritoriesofGuamandtheNorthernMarianaIslands.The
circuitincludes392circuit,district,andbankruptcyjudges,andfull-andpart-timemagistrates—
almostone-sixthofallthefederaljudicialofficersinthenation.

Circuit-Wide Administration: Administratively,theNinthCircuitoperatesonthree
distinctlevels—thedistrictcourt,thecourtofappeals,andcircuit-wide.Circuit-wide,thenine-member
JudicialCounciloftheNinthCircuitservesasthechiefpolicy-makingbodyforallofthe
courtsinthecircuit.Presidedoverbythechiefjudgeofthecourtofappeals,theJudicialCouncilis
comprisedofsixcircuitjudgesandfivedistrictjudges,plustwonon-votingobservers:achief
bankruptcyjudgeandamagistratejudge.

TheOfficeoftheCircuitExecutiveistheadministrativearmofthejudicialcouncilandcarries
outitsdirectives.Thecouncilmeetsquarterlytoestablishbroadpolicyobjectivesandto
reviewpersonnelandcaseloadstatistics.Atthistime,morethanadozencommitteesand
taskforceshavebeenestablishedtoassistinitswork.Thecircuitexecutiveprovidesstafffor
thesecommittees.Alistofcommitteesandtaskforcescurrentlyineffectisincludedin 
Appendix A. Lawyerinvolvementinjudicialadministrationhasbeenenhancedbylawyer
participationoncommitteessuchastheJudicialConferenceExecutiveCommittee,the
AdvisoryBoard,andthePublicInformationandCommunityOutreachCommittee.Oneof
theprincipalfunctionsofthecouncilistooverseetheNinthCircuitJudicialConference
ExecutiveCommitteetoassuresmoothandtimelyplanningofthejudicialconferenceeachyear.

Court of Appeals Administration: TheUnitedStatesCourtofAppealsfortheNinth
Circuitoperatesasanindependent,autonomousentitythatincludesallofthecircuitjudges
andisheadedbythechiefjudge.Thecourtexecutive/clerkofthecourtofappealsisthe
chiefadministrativeofficerandservesatthepleasureofthecircuitjudges.Theclerkofthe
courtofappealsperformssimilarfunctionstothoseofadistrictcourtclerk (see following 
page).Thecourtofappealshascreatedaseven-memberrotatingcourtexecutivecommittee
thatmeetsbimonthly,whilethefullcourtmeetsquarterly,todiscussandmanagethebusiness
ofthecourtofappeals.Thecourt’scommitteesinvestigateissuesandmakerecommendations
tothefullcourtforaction.AlistofitscommitteescanbefoundinAppendix B.Proposals
suggestedbythesecommitteesrangefromstepstostreamlinetheappealsprocesstonominations
forfederalpublicdefenderorbankruptcyjudgepositions,fromhabeascorpusdeathpenalty
emergencyrulestoa24-hourclerk’sofficehotline.

The sTRuCTuRe of The ninTh CiRCuiT
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District Court Administration: Eachdistrictisanindependent,autonomousentitythat
includesallitsdistrictandmagistratejudgesandisheadedbythechiefdistrictjudge.The
chiefdistrictjudgepositionisfilledonthebasisofseniorityandmustberelinquishedatage
70oraftersevenyearsofservice,whichevercomesfirst.

Theclerkofcourtisthechiefadministrativeofficerinthedistrictandservesatthepleasure
ofthedistrictjudges.Theclerk’sofficemanagesthecourt’spersonnel,financial,andspace
andfacilitiesmatters,andoverseesallfilinganddocketingfunctions.

UnitedStatesmagistratejudgesareappointedbythedistrictjudgesandusetheservicesof
thedistrictcourtclerk’soffice.Bankruptcycourtshavetheirownchiefjudgeandoften
maintaintheirownseparatebankruptcyclerk’sofficeaswell.

Inadditiontothechiefjudgeanddistrictjudgeswhomeetperiodicallyatcourtmeetingsto
discussthebusinessofthecourts,eachdistrictcourtusuallycreatesseveralcommitteesto
addresscommonconcerns,suchasattorneyadmissions,localrules,budgetandfinance,and
magistratejudgeselection.

Lawyer’s Role: Thisbriefoverviewillustratesthattheworkofthecourtshasextendedfar
beyondthetrialandappealofcases.Ofnecessity,thecourtshaveestablishedawidevariety
ofmechanismstoassistthemintheirwork.Lawyersandbarorganizationsareencouraged
toplayanimportantroleinthisprocess.Lawyerrepresentativesareinaparticularlyfavorable
positiontoprovideassistancetothecourtsbecauseoftheircloseinvolvementwiththe
courtsystemandtherepresentativenatureoftheirservicetothecourts.

Lawyerrepresentativesplaytheirmostvisibleroleinthebusinessofthecircuitthroughtheir
activeparticipationintheannualjudicialconferenceandtheyear-longactivitiesleadingup
totheconferencethateachdistrictundertakes.

3
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Purpose and Attendance:Eachcircuitispermittedby28U.S.C.§333toholdaconference
ofallitsactivejudgesannuallyorbiennially“forthepurposeofconsideringthebusinessof
thecourtsandadvisingmeansofimprovingtheadministrationofjusticewithinthecircuit.”
Pursuanttoamendmentsin1996,judicialattendanceattheconferenceisdiscretionary.The
statutealsoprovidesthebasisforparticipationbylawyersasequalsintheconference:“The
courtofappealsforeachcircuitshallprovidebyitsrulesforrepresentationandactiveparticipation
atsuchconferencebymembersofthebarofsuchcircuit.”

Executive Committee: IntheNinthCircuit,theannualjudicialconferenceisplannedand
implementedbyacommitteeoftheNinthCircuitJudicialCouncil—the25-memberJudicial
ConferenceExecutiveCommittee.Allsegmentsofthecourtandbararerepresentedonthe
executivecommittee,includingfourcircuitjudges,fourdistrictjudges,onebankruptcy
judge,onefull-timemagistratejudge,andninelawyerrepresentatives.

Theninelawyerswhoserveontheexecutivecommitteeare:
 • ThecurrentchairoftheLawyerRepresentativesCoordinatingCommittee(LRCC);
 • Thechair-electandvice-chairoftheLRCC;and 
 • Sixlawyerselectedbythelawyerrepresentativesforstaggeredthree-yeartermswho
  mustbelawyerrepresentativesatthetimeoftheirelection,oneofwhomshallbeaU.S.
  AttorneyorFederalPublicDefender.

Conference Structure: Sinceitwascompletelyreorganizedin1976,theconferencehas
beenstructuredinbasicallythesamewayeachyear.Traditionally,theconferencehaslasted
threeandone-halfdays,runningMondaythroughThursdayorTuesdaythroughFriday,typically
endingat12p.m.Committeepolicyseekstoholdtheconferenceinthesummer,preferably
inJulyorearlyAugust,inanon-urbanresortsettingwithinthecircuit,preferablyatasingle
facilitythatcanaccommodateallattendees.Attimes,anoverflowpropertyisrequiredbut,
theheadquartershotelisthesiteofallgeneralsessions,groupfunctions,andbusinessmeetings.
In1996,theexecutivecommitteerecommendedholdinganexperimentalshort-formatconference
inanurbansetting.Thefirstsuchone-and-one-halfdaybusinessconferencewasheldin
Portland,Oregon,in1997.

Seethetableonthefollowingpageforatypicalthreeandone-halfdaysconferenceagenda.
Inadditiontotheseactivities,districtdinnersandabench/barbreakfastorluncharescheduledto
combinebusinessandsocialopportunityforthebenchandbartomeetandinteract.

Role of the Lawyer Representatives at the Conference: Inadditiontoattendingthegeneral
conferencesessionsandparticipatinginthesocialactivities,lawyerrepresentativeshaveseveral
specificresponsibilitiesattheannualjudicialconference:

ninTh CiRCuiT JudiCial ConfeRenCe
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 • Toattendtheseparatemeetingofthelawyerrepresentatives;
 • Toparticipateintheelectionofthevice-chairoftheLawyerRepresentatives
CoordinatingCommittee(LRCC)andat-largelawyerrepresentativestothe
executivecommittee;
 • Toattendtheirdistrictmeetingduringtheconference;
 • Toparticipateinandvoteduringtheresolutionsprocess;and 
 • Toserveasfacilitators,reporters,ordiscussionleadersasrequested.

Theseresponsibilitiesgivelawyerrepresentativesanopportunitytoworktogethertoassure
thattheconferencelearnsthelawyers’positiononvarioustopicsofconcerntothefederal
courtsandtothefederalbar.Electionsforlawyerrepresentativepositionsontheexecutive
committee,whichhavethree-yearterms,areimportanttoassureafullvoiceforlawyersin
planningtheconference.Thepositionofchairoftheconferenceexecutivecommittee
rotatesamongacircuitjudge,adistrictjudge,abankruptcyormagistratejudge,andalawyer
representative,sotheselectionofmemberstothecommitteeisanimportantfunctionwith
long-termeffects.Onlythoselawyerrepresentativeswithastronginterestintheyear-longwork
oftheconference,andawillingnesstocommitthetimeneeded,shouldbeselectedtoserve
ontheexecutivecommittee.

Everyyear,eachdistrictholdsameetingattheconferencetodiscussagendatopicsdiscussedby
thechiefjudge,lawyerrepresentativechair,andtheexecutivecommittee.Morerecently,
thismeetinghasalsoprovidedanopportunityfordistrictstodiscussthemeritsofvarious
resolutionssubmittedtotheconference.Thisisalsoachancetobeginplanningthemeetings
andprojectsofthedistrictforthecomingyear.

	 	 	 	 	 	
	

Theexecutivecommitteehas
 createdfoursubcommittees

toconductitswork:program,
 budgetandfinance,resolutions,

andactivities.Thefullcommittee
ordinarilymeetsthreetosix

 timesbetweenconferencesand
directsthestafffromtheOffice

 oftheCircuitExecutivetocarry
 outitsplansforthejudicial
 conference.
	

Judicial Conference
Executive Committee

Program

Budget&Finance

Resolutions

Activities
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Lastandmostimportantly,thesinglebestpieceofadvicetolawyersattendingtheconference
is:speakupandbeheard!Thisisyourchanceandyourforumtoconstructivelycontribute
totheadministrationofjusticeonacircuit-widebasis.Don’thesitatetosuggestormake
recommendationsfortheimprovementofthecourts.

Typical Conference Agenda

DAY 1

	 Separatemeetingsoftheconstituentgroupsoftheconference:
circuitjudges,districtcourtjudges,bankruptcyjudges,magistrate
judges,andlawyerrepresentatives.
 Lateafternoonopeningsession,includinga“stateofthecircuit 
addressbythechiefjudge.
 Welcomingreceptionforallconferenceparticipants.

DAY 2
 Generalsessionpresentationsthatusuallyconcludebynoonor
 earlyafternoon.

DAY 3 & 4
 StructuredsimilarlytoDay2.
 Individualdistrictmeetings,debateandvotingonconference
 resolutionsandanaddressorpaneldiscussionwithaU.S.
 SupremeCourtjustice. 

SOCIAL
ACTIVITIES

 Onemorningorafternoonisreservedforaconferencegolf
 tournament,tennistournament,andfun-run.(Theseactivities
 arenotfundedbyappropriatedmoniesandaremanagedby
 lawyerrepresentativevolunteers.)
 Aspousesprogramprovidesadditionalactivitiestoencourage
 expandedpartiicipationintheconference.

6



LawyerOrientationManual--AGuideforLawyerRepresentatives 

Oneofthechangesbroughtaboutbythe1976reformofthejudicialconferencewasto
makeitayear-longprocess,acontinuingentity,ratherthanaone-timeevent.

Thisisconsistentwiththeoverallpurposeoftheconferencetoprovideameansofimproving
theadministrationofjusticeintheNinthCircuit.Thustheroleofthelawyerrepresentative
doesnotendwiththeconclusionoftheconference,butrathercontinuesonthelocallevel
throughouttheyear,culminatinginthesucceedingconference.

Number and Selection Process: Beforetheconferencewasreorganized,“lawyerdelegates”as
theytherethencalled,werehandpickedbyindividualcircuitanddistrictjudges.Priorto
1976,thenumberoflawyerswasfarhigherthantoday,witharatiooflawyerdelegatesto
judicialofficerscloseto3:1,andtheroleofthelawyerswaspredominantlyassocialguests.
After1976,thereformssoughttoemphasizethe“lawyerrepresentative”conceptandestablisheda
mechanismrequiringinputfromlawyersandjudgeswithspecificcriteriafortheselectionof
lawyerswhowouldbeinvitedtoattendtheconference.Fromarationofoneperactivedistrict
judgeship(in1998=99),plustheU.S.attorneyandfederalpublicdefenderfromeachdistrict,the
numberoflawyerrepresentatitvesinvitedtoattendhasbeenincreasedto1.28lawyer
representativesperdistrict.TheNinthCircuithas114authorizeddistrictjudgeshipswhich
includes3temporaryjudgeshipsin2010,and168lawyerswereeitherelectedorappointed
toserveaslawyerrepresentativesinoneofthe15judicialdistrictsthatcomprisethecircuit.

The lawyeR RepResenTaTive’s Role

ThRoughouT The yeaR

7
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TheOrderoftheJudicialCouncilspellsoutfivecriterianecessaryforalawyertoqualifyfor
selectionasalawyerrepresentative:

1.Admittedtopracticeinthedistrictcourtandactivelyinvolvedinfederalpractice.
2.Interestedinthepurposesandworkoftheconference.
3.Willingandabletocontributeactivelytothepurposesandworkoftheconference.
4.Willingtoassistinimplementingconferenceprogramswiththelocalbar.
5.Togetherwithothersselected,willconstituteafaircross-sectionofpractitioners
beforethefederalcourtsofthedistrict.Theselectioncommitteeshouldconsider
thegender,ethnic,racial,andreligiousdiversityandthediversegeographic
andpracticebackgroundsofthosewhopracticebeforethefederalcourts.
(Order,2.c(1)-(5))

The1976Wallace Reportthatrecommendedconferencereformalsoinsistedthat
“Representativesattendingthecircuitconferenceshouldreflectasmuchaspossibleaspectrum
oftheNinthCircuit….Aneffortshouldbemadetosecureanappropriaterace,sex,andage
representationwithinthelawyerrepresentativecontingent…”(75F.R.D.553,560).

Eachdistrictmustcompletetheselectionofnewlawyerrepresentativestofillvacancies
within90daysafterthebeginningoftheconferenceyear(thelastdayofeachconference
marksthebeginningofthefollowingconferenceyear),pursuanttooneoftwopossibleprocedures:

1.Thebarinthedistrictshallnominatetoacommitteeofjudgeswithinthe
districtanumberofproposedlawyerrepresentatives,approximatelythree
timeslargerthanthenumbertobeselected,andthecommitteeofjudges
shallselectthelawyerrepresentativesforthatdistrictfromthenamessosubmitted.

2.Acommitteeofjudgeswithinthedistrictshallnominatetothebarwithin
thedistrictanumberoflawyerrepresentativesapproximatelythreetimeslarger
thanthenumbertobeselected,andthebarshallselectthelawyerrepresentatives
forthatdistrictfromamongthenamessosubmitted.(Order,2.b(1))

Anyalternativeproceduremayalsobeusedwiththepriorapprovaloftheexecutivecommittee.
Whatevertheprocedure,somedistrictsrelyheavilyonfederalcourtcommitteesorachapter
oftheFederalBarAssociationforassistanceinthenominationprocess;othersplacean
advertisementinthelocallegalpaperandsolicitresumesofinterestedcandidates.Aconcerted
effortateducationandoutreachisessentialtoattractawidearrayofqualifiedindividuals
whoaretrulyrepresentativeofthefederalbarineachdistrict.  
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Aftertheselectionprocessiscompleted,thenewlawyerrepresentativesserveathree-year
term.Attheconclusionoftheirfirstyear,lawyerrepresentativesareeligibleforelectionas
chairoftheirdelegation.Underpoliciesadoptedin1995,districtsareaskedtoelectachair
whowillserveforatwo-yeartermtoassurecontinuityontheLawyerRepresentatives
CoordinatingCommittee.Anylawyerrepresentativeiseligibleforelectiontoathree-year
termontheexecutivecommitteeoftheconference.Lawyerrepresentativeswhohavecompleted
theirtermscontinueasex-officiomembersofthedistrict’sdelegationfortwoadditional
years(orlongeriftheyareelectedtotheconferenceexecutivecommittee)toprovidecontinuity
andabroaderbaseforthedistrictdelegation’swork.Ex-officiomembershaveadutytocontinue
toparticipateinallhomedistrictmeetingsandactivities,butmayonlyattendtheannual
judicialconferenceasanalternateforalawyerrepresentativewhoisunabletoattend.

Representation & Responsibilities: Inadditiontotheirresponsibilitiesattheannualjudicial
conference,lawyerrepresentativeshaveacontinuingroletherestoftheyear,particularlythe
responsibilitytocarrytheworkoftheconferencebacktothebar.Lawyerrepresentativesdonot
attendtheconferenceintheirindividualcapacities—theyattendwiththedutytoteach,discuss,
andimplementthosepositionsoftheconferencethatareappropriatetotheimprovement
ofjusticeintheirdistrict.Similarly,anintendedstatutoryroleforthelawyerparticipantsin
theconferenceistoofferconstructivecriticismofthewaycourtsarefunctioning,andto
informthejudgesofanydeficienciesintheoperationofthecourtsinthecircuit.

Seethetableonthefollowingpageforalistoftheresponsibilitiesofalawyerrepresentative.

Chair of the Delegation:Eachdistrictdelegationoflawyerrepresentativesisheadedbya
chair.UnderrecentchangesapprovedbytheJudicialCouncil,eachdistrictwillelectachair
foritsdelegationfromthegroupoflawyerrepresentativeswhoarecompletingtheirfirst
yearofservice.Thechairwillservefortwoyears.Thelawyersinadelegationelectthenew
chairusuallyjustpriortoor,atthejudicialconferenceeachyear.Somedistrictshaveelected
co-chairstoreducethedemandsoneachindividual.Seetableonthefollowingpagefora
listofthedutiesandresponsibilitiesofthechairofadistrictdelegation.

Lawyer Representatives Coordinating Committee: TheLawyerRepresentatives
CoordinatingCommittee(LRCC)iscomposedofthosewhochairandco-chairthe15lawyer
representativedelegationsfromeachdistrictinthecircuit.A1991amendmenttotheOrder
oftheJudicialCouncilcreatedarotatingthree-memberleadershipstructurefortheLRCC.
TheLRCCisheadedbyachair,achair-elect,andavice-chair—thelattertwopositions
rotateintothechairpositionwitheachsuccessiveconference.

Ateachannualcircuitjudicialconference,thelawyerrepresentativeselectanewvice-chair.
Tobeeligibleforelectionasthevice-chair,alawyerrepresentativemustbethechairofa
districtdelegationatthetimeoftheelection.Thevice-chairservesforayearuntilthenext
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conferenceandthenbecomeschair-elect.Afteranotheryearofservice,thechair-elect
becomesthechairoftheLRCC.AllthreemembersoftheLRCCleadershipstructureserve
ontheconferenceexecutivecommitteeandattendallofitsmeetings.In1996,thethree
membersoftheLRCCleadershipstructurewerealsoconstitutedasaliaisoncommitteeto
theJudicialCounciloftheNinthCircuit.

TheLRCCcoordinatestheactivitiesofthelawyerrepresentatives,actsasaliaisonbetween
theexecutivecommitteeandthelawyerrepresentatives,andactsasaliaisonbetweenthe
courtofappealsandthelawyerrepresentatives.TheLRCCelectsindividualstofillvacancies

           contd.  p. 12

Duties of a Lawyer Representative

    Attendandparticipateinlawyerrepresentativemeetingsinthedistrict
(theJudicialCouncilorderrequirestwoormoresuchmeetingseachyear).

   
    Attendandparticipateinalljointmeetingsoflawyersandjudgesinthedistrict
(twoormorerequiredeachyear),includinganydistrictconferences. 

    Attendandparticipateintheannualjudicialconference. 

   Voteinlawyerrepresentativeelectionsandinballotingforjudicialconference
resolutions.

    Participateactivelyintheconferenceresolutionprocess–proposing,drafting,
anddebatingresolutions.

    Educatemembersofthebargenerallyabouttheconferenceandsolicittheir
reviews.

   Speakupatdistrictmeetingsandatthejudicialconferencetoassurethatthe
viewsoflawyersareheard.

    Continutetoattendandparticipateinalldistrictmeetingfortwoyearsafter
theexpirationoftheirtermasalawyerrepresentative.
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Duties of the District Delegation Chairperson

Attendtheannualcircuitconferenceandparticipateactively.

Planandchairlocallawyerrepresentativesmeetingsanddistrictconferences(theJudicial
Councilorderrequirestwoormoresuchmeetingseachyear).

Workwiththechiefjudgetoplanjointmeetingsofthelawyersandjudgesofthelocal
delegation(twoormorerequiredeachyear).

Nominatetothelocalbarnewlawyerrepresentativestobeselectedbythejudges;or
assistthelocalbarasrequested.

Informthecircuitexecutivewhennewlawyerrepresentativesarechosenandwhenlocal
delegationmeetingdatesanddistrictconferencedatesareset.

Findwaystoimprovethedialoguebetweenlawyersandjudgeslocallyandtomake
substantiveimprovementsinthejudicialsystem.

Educatemembersofthebargenerallyabouttheactivitiesoftheconferenceandsolicittheiropinions.

RespondonrequesttothechairofLawyerRepresentativesCoordinatingCommitteeas
issuesarise:suggestideasfortheLRCCchairorchair-electtotaketotheexecutivecommittee.

ParticipateinallLRCCtelephoneconferencecallsandallLRCCin-personmeetings
(withthejudgesofthecourtofappeals,chiefdistrictjudges,chiefbankruptcyjudgesand
othermeetingsasrequired)orarrangeforasubstituteifunabletoattend.

Developresolutionsfortheconference.

Preparetheannualdistrictreportonbench/baractivities,withthechiefjudge,forsubmissionto
theCircuitExecutive’sOfficeatleast30daysbeforethebeginningoftheconference.

Organizethedistrictdelegationdinnerfortheconferencewiththechiefjudge.

Ensuretheattendanceofafullcomplementoflawyerrepresentativesatthenextconference.

Recommend,proposenominations,andadviseasrequestedonappointmenttocircuitcommittees.

Coordinatetheelectionofthenextchairinthedistrict.
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inthepositionofLRCCchair-elect,andvacanciesinthelawyermembersoftheexecutive
committee.Overthepastseveralyears,theLRCChasmetseparatelyattheconference,with
thechiefdistrictjudgesduringtheirlatewintersemi-annualmeeting,andwiththejudgesof
thecourtofappeals.Thesemeetings,andregularmailcorrespondenceandtelephoneconference
calls,givethechairsanopportunitytoshareideasforprojectsandcommentonemerging
issueswithotherdelegations.

Examples of Accomplishments: Inthepast,lawyerrepresentativeshavemadeasignificant
impactontheimprovementoftheadministrationofjusticeintheirdistrictandinthecircuit
inavarietyofways.Lawyer-sponsoredinitiativesresultedinthedevelopmentofthePublic
InformationandCommunityOutreach(PICO)Committeetobringgreaterpublicawareness
ontheroleofthecourts.Therearefewlimitstothemeansbywhichthismaybedone—creative
approachesandimaginativeideasareencouraged.

District Conferences: Takingtheimprovementofcommunicationsbetweenthebench
andthebarasthekeytotheroleofthelawyerrepresentative,alldistrictshave
organizedandconducteddistrictconferences,modeledlooselyaftertheannualcircuit
conference.Theseconferences—oftenheldoveraweekendinaretreatsetting—includeallof
thejudicialofficersinadistrictandabroadcross-sectionofpractitionersinvitedthrougha
varietyofmeans.Districtconferencesareabletoreachafarbroadergroupoflawyers,
educatethemabouttheconferenceanditspurposes,andobtainthebenefitoftheir
experienceandideas.Theseconferencesalsoallowmoretimetofocusonspecificdistrict
concerns,andtoairdistrictgrievancessoremedialactioncanoccur.

Resolutions: Eachyearthejudicialconferenceconsiders,debates,andvotesonwritten
resolutionssubmittedinadvancebyconferencemembers.Theresolutionsprocessisoneof
themosttangibleandlastingwaystheconferencemakesacontributiontotheimprovement
oftheadministrationofjusticewithinthecircuit.Thejudicialcouncilorderprovidesthatany
conferencemember,orgroupofmembers,ordistrictdelegation,maysubmitaresolutionto
thecircuitexecutivenolessthan45dayspriortotheopeningsessionoftheconference.
Resolutionsmustrelatetothebusinessofthecourtsandtheimprovementoftheadministration
ofjustice.(Order4d.3.)

Resolutionshavebeensubmittedonawiderangeoftopics,fromvoirdireincriminalcases
todepositorystatusforthePasadenalibrary,fromguidelinesforpaymentinCJAcasesto
opposingthepassageofmandatoryminimumsentencinglaws.Attheconference,judges
andlawyersvoteseparatelyoneachresolution.Aresolutionpassesifbothamajorityof
judgesandlawyersvotingapproveit.SuccessfulresolutionsarethenreferredtotheNinth
CircuitJudicialCouncilforappropriateimplementation.

          

12



LawyerOrientationManual--AGuideforLawyerRepresentatives 

Theconferencechair,thatis,thechairoftheconferenceexecutivecommittee,reportseach
yearattheconferenceonthestatusoftheprioryear’sresolutions.Thispolicy–partofan
overallefforttomaintaincontinuitybetweenconferences,andtoassurefollowuponconference
resolutions–wasitselfinstitutedasaresultofaresolutionpassedatthe1986conference.
Another1986resolutioncalledforeachdistricttoconsiderimplementinganearlysettlement
techniqueforexpeditingcivillitigation,andtoreportontheresultsatthesucceedingyear’s
conference.Forthe1987conference,mostdistrictsreportedontheirexperiencesandseveral
hadbeguntoimplementnewdisputeresolutionprogramswiththecooperationoftheir
bars.In1988,theconferencepassedaresolutionrecommendinganin-depthstudyofhow
touseUnitedStatesmagistratejudgesmosteffectively.Thelawyersputfortharesolutionat
the1990circuitconferencethatresultedintheestablishmentofthefirstfederaltaskforceto
studygenderbiasinthecourtsoftheNinthCircuit.Similarly,a1993conferenceresolution
resultedinthecreationofataskforcetostudyrace,religious,andethnicbiasinthecourts.

Lawyerrepresentativesareencouragedtobecomeactivelyinvolvedintheresolutions
processandtobeginplanninganddraftingresolutionsearlyintheconferenceyear.Often
delegationsorgroupsofconferencememberscansolicitcross-supportforresolutionsduring
theyearsothatabroadcoalitionofindividualsactuallysponsorsandintroducestheresolution
attheconference.

Interview Projects: Anumberofdistrictdelegations,includingtheEasternDistrictand
theNorthernDistrictofCalifornia.,haveinterviewedtheirdistrictjudgesandmagistrate
judgesconcerningtheirpreferredpretrialandin-courtproceduresandpractices.Thelawyer
representativesfromthedistrictorganizedtheintervieweffort,compiledtheresults,published
them,andmadethemavailableforpurchasebymembersofthebar.Succeedingdelegations
haveundertakentoupdatethesemanualsandaddbankruptcyjudgestotheirscope.
Practitionershaveexpressedmanypositivereactionstothemanualsandfindthemuseful
practiceaids.

Other Projects:
Therangeofprojectsthatadistrictdelegation,ortheLawyerRepresentativesCoordinating
Committee,canbecomeinvolvedinisasbroadasthecreativityandimaginationsofthe
membersofthosebodies.Onedelegationworkedtofundandestablishalawyers’loungein
itscourthouse.Anotherhasbecomeactiveinsettingupaconfidentialjudicialevaluation
processsothedistrictjudgesobtainvaluablefeedbackandsuggestionsforhowtoruntheir
courtsmoreefficiently.Quiteafewlawyerdelegationshaveworkedwiththeirdistrictcourts
todevelopandinstitutesomeformofalternativedisputeresolutionprogram,suchaseasily
neutralevaluation,toexpeditethehandlingofparticularkindsofcases.Atvarioustimes,
lawyerrepresentativeshavespokentothepressorclarifiedlegalquestionsinvolvingthecircuit
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whenitwasinappropriateforjudgestospeakontheirownbehalf.Thepossibilitiesand
opportunitiesareendlessandactiveparticipationisencouraged.

Theroleofthelawyerrepresentativeisanimportantone,bothatthedistrictandthecircuit
levels,andthejudgesofthecourtvalueandappreciatetheirmanycontributions.This
handbookhasbeendevelopedwiththehopethatitwillenablenewlawyerrepresentatives
to“getuptospeed”asquicklyaspossibletoassurefullinvolvementintheprocess.

Ifyouhavesuggestionsforadditionsorchangesforfutureprintingsofthisbook,please
contactRenéeLorda,AssistantCircuitExecutiveforConferenceandEducation,at(415)
355-8920.
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• ADVISORYCOMMITTEEonRULESofPRACTICE&PROCEDURE

• ATTORNEYADMISSIONFUNDADVISORY   
         
• AUTOMATION

• COURTCOUNCILCOMMITTEEONBANKRUPTCYAPPOINTMENTS
       
• COURTEXECUTIVE   

• COURTOFAPPEALSSTANDINGCOMMITTEEONFPDs

• NINTHCIRCUITLIBRARY

• PASADENASECURITY

• PASADENASPACEANDDESIGN

• SEATTLESPACE
     

APPENDIX B

Court of Appeals Committees and Task Forces

16



LawyerOrientationManual--AGuideforLawyerRepresentatives 

Judicial Conference Executive Committee Structure

ExecutiveCommitteeChair

>ChiefCircuitJudge/Designee
>ThreeActiveCircuitJudges
>ThreeActiveDistrictJudges
>President/DesigneeofDistrictJudgesAssociation
>OneBankruptcyJudge
>OneMagistrateJudge
>SixAt-largeLawyerRepresentatives
>Chair,Chair-Elect,andViceChairoftheLawyer
RepresentativesCoordinatingCommittee

Program
Subcommittee

Resolutions
Subcommittee

Activities
Subcommittee

Budget&Finance
Subcommittee

APPENDIX C
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